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ABSTRACT 

Cost accounting principles and procedures provide 
students with sufficient background to apply cost accounting factors 
to service and manufacturing businesses. Overhead, materials, goods 
in process, and finished goods are emphasized. Students complete a 
practice set in the course, which has guidelines, performance 
objectives, learning activities (including a case study, videotape 
lessons on bookkeeping, and business vocabulary), evaluative 
instruments, and resources for students and teachers. Ten of the 21 
pages are devoted to appendixes pertaining to setting up a 
combination journal, opening a cost sheet, closing a manufacturing 
account, and preparing a cost statement. Keys are provided. (NH) 
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!• COURSE TITI£-^OLiT ACCOUIvma 
!!• COUTliiB NUMSER— (New: 7624.41) 
III. COURiiE D23CRim0ii 
A« bynopBXB 

Provides sti^eats with an understanding of cost c\ccounting 
principles and procedures and sufficient background for applyine 
factors of cost accounting to service and maaxifactxirinj 
businesses* Emphasis on overhead, materialsi floods in process, 
and finished goods, litudents complete a practice set for a 
manufacturing or sinilar business. 



B. Occupational Relationships 
Price Clerk 
Audit Clerk 
Bookkeeper I 
Bookkeeper II 
Billing Control Clerk 
Stock-Control Clerk 
Fixed-Capital Clerk 

IV. COURSE BNROUJENT GUIDELINES 



Account -Information Clerk 
Classification-Control Clerk 
Cost'-and-fciales-Record .Supervisor 
Control Clerk-Data Processing I 
Control Clerk Auditing 
Materials-Control Clerk 
Cost Accountant 



A. Prior Experiences Needed 

1. The student should have attained the objectives of Control 
liy stems In Accounting prior to enrollment in this course. 

2. The student may wish to take Corporation Accountint; 
concurrently with Cost Accounting. 

B. Pretest 

successful completion of the pretest indicates that the student 
should proceed to another advanced booklceeping and accounting 
course. Partial failxxre indicates placement within this course. 

/. COURSE OP JTUDY PERPORI^IAIJCE OBJECTl^/EU 

Upon successful completion of tiiic covirse, the student will be able 
to— 

1. record materials requisitions in a materials ledger; 

2. prepare and complete a job order sheet or cost sheet; 

3. demonstrate an understanding of the three elements of manu- 
facturing cost by classifying in writing which items are direct 
materials (raw materials), direct labor and factory overhead; 

4. journalize in the general journal and post the closing entries 
of given manufacturing cost accounts; 

5* calculate factory overhead based on direct labor; 



ERIC 



iBEST COPY mUBU 



CCUUoK OP JTUDY Pi:RI»X)Ii:*uuiCi; OBJM'ir^u^t Contlxiued 

6. record m the General jourxul the factory ovexapplicd or 
uaderapplied overltrad; 

7» record in the t^neral journal ad just in j entriec to the in\rentory 
s^coounts in the event there is a si^^iificant difference between 
the book inventory and the pliysical inventory; 

3, prepare the fixu^ncial statements for a ioanuCacturinc' busineiii; 
including a statement of cost of coodc manufactured, an incoue 
statement, and a balance sheet; 

9. record daily tranisactiona for Lservice and nianufacturin/: 
businesaes into appropriate boons of oriu'iiwl entry; and 

10* complete a practice set for a manufacturing or uinular busine^:: 
applying cost accountino principles^ 

A. Kquipment and iiiupplies 

1. Basic 

a. De^K 20" x 40" iniuimiiia, table top 

b. Machines 

(1) Ten-lcey adding laacliixxe 

(2) Pull rieyboard addin^,- :.]achine 

(3) Printing; aad/or electronic calculator 

(4) Booickeepin^ /iUtchine 

0. Conference table 30** x 6u" x 20" hi^^h 
d. 3oo>Ueepin^- teruinolo,;:,' dictionary 
e» Account in^^ paper 
f^ Textbook 
j» Workboor: 

h. Pencil, pen, ami ruler (supplied by student; 
i» Overhead projector with roller attachment /*nd screoa 
OiXique projector 

2 . aupp ler.ie nt ary 

a. Videotape recorder or playback unit 

b. '/ideotape recorder table with electrical outlets 
o. Video monitor, 23*' with connectiuc cables 

d. Listonin^^ station, with ei£;ht iiead sets 

e» /ideotaped lessons — ^Bookkeeping- I (review; 

f» Learning activity i>ackai;es — Bookiceepins I (review; 

t% 3ookkeepinj wall chart t; 

3, Cost Accounting for a service Department 
1* Three elements of cort 
a. Labor 

Materials 
Cm Overhead 
2* Job order sheet 

a* Recorded in duplj-uate 
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COURUE COIJTIiliT, Continued 

(1) Oricinal to boolciceeper 

(2) Duplicate to raechanic 

b. Record parts and accessories (materials) 

c. Record time (labor) 

d. Complete job order sheet (bookkeeper) 

e. Cashier paid for the work completed, and the duplicate 
bill (for customer) niarked paid hy the cashier 

3, Transactions of a job service business in the combination 
journal 

4. Schedule of iiross profit by departments 

5. Income statement 

6, Balance sheet 

C. Cost Accounting for a llanufactarino Business 

1. Three elements of manufacturing cost 

a. Direct materials or raw naterialc 

b. Direct labor 

c. Factory overhead or overhead cost 

2. Perpetual inventory record 

a. Materials ledger accounts 

b. Materials requisition 

3. Goods in process (inventory; 
Prepare the cost sheet 

a. Direct materials 

b. Direct labor 

c. Factory overhead 

4. Finished tjoods (inventory; 

a. ;jtock room 

b. Completed cost sheet 

c. Finished goods lediier 

^. Fiscal .eriod work for a maauf act urine business 

a. Glosinj the led{;er 

(1) Liumnariae the direct inaterialc used during- the 
period and close into the Goods in process account 

(2) Jumra^irize the direct labor incur-^ed for tiie period 
and close into the goods in process account 

(3) Transfer the actual overhead expenses to the factor^ 
oveniead accouuit 

(a) Record the overhead applied 

(b) Recorf* overapplied or underapplied overhead 

(c) Close t..c factory overhead account 

(4) Record the costs of finished goods manufactured 

b. statement of cost of c^oods roanufact^ired 

c. Income statement 

d. Balance sheet 

/II. ^U-JGEUTUD PROCHDURi:^, oTRATDuii:;., MiD LEARiaWG XGHl Jli:!^^ 

X, ^uj;:est€;'3 Peachinc Methods 

The rnetuodu taat neern beut suited for tliis course are snail and 
larje L"roup discussions, cuoervised or independent study, /ideo- 
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ni. aUaOEiSTED PR0C22U?Juii| i>TRATKaiKL>, Xiii) LDAitia:.-; AOTl/iTIK^, Oontixiued 

taped preuent ttio/ui, xiuixvxdualized iatitn;ctiou::| lecturer^:, 
projectUi caije otudy, md problem nolviar. 

BuGineas /ocabulary 

Litudents increase their accountiaj ten:iinolo?jy iS it relates to 
a special system of keeping; records. 

C# Case iitud^' 

Litudents analyse business problems based ou their knox-y^led^e or 
accounting; principles and .nan^jerial theories^ 

])• /ideotaped Lessons — ^Bookr.eepin^: I 

Utudents are encoura^^ed to view cmj- ta;)ed lesson for reinforce- 
ment purpose s* 

3» Learning Activity Pacicacjes — ^Bookkeeping I 

The LAP'S parallel the videotaped lessons. Diey provide 
activities that might streuclthen the students' weaknesses • 

Litudy (Jruides 

Utudy cruides fnay be used as a self evc;,luative instrinenti part 
of a pretest, quia, or study sheet. 

a. luupervised otudy 

This tine allotment permits the students to wor!: in crou ^r- 
and/or independently under the teaciier's 'jupervicion. T}io 
teachtr niay also ^amulate acco\mtiu;«; depirt.nent v/Iierein tire 
students are responsible for >i :>articular :)hase of the accoiantin;: 
system. 

aiU S/ALUrt.TIVE INuTRUJiENT::^ 

The tests included in ti.e appendix are oxarri^.>leG of te;:t itcMC tli -^t 
may be used to evaluate the overxll pro.-:rcsc of eacli jtud^nt. ?hc 
tests have been designed to neasure t;.e cource objectives as out- 
lined* The key to eacJi test is also provided. The evalu^^tivo items 
included in these tests are a::: follows: 



A. 3 oat Jales and L>er vices 
Transactions 



To determine if tl)C :;tudentr 
Know t;xc procedures of recordi.i : 
busixxess transactioui: of t 
service uusix;esc 



.^4 



B» Goat ^heet 



To determine if tne studt.*nt:; cxa 
prejxxre a cost sheet iix tcco^xiitirx,; 
for the maters ^Is, l.;,oor ai*d 
factory overhoad that /oes iuto 
each order 



Journalize the ilntrier: 



To measure the student s* ;:.bility 
to close the manuficturin^j aocouixts 
at tlie end of the fiscal period 
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/III. KVALUATI/S Ilii^TIiUIfflwTJ, Continued 

D. Statement of Cost of Guodo To determine the students' ability 

Manufactured to prepare one of the iraportant 

» financial ctatements of cost 

accounting 

IX, iTEiXURCEa FOR uTUIMiTJ 
k. Books 

Blanford, James T.; Clow, Cletus A.; Freeman, M. Herbert j Hanna, 
J. Marshall', Kahn, Gilbert; and MacDonald, Robert B. 'irei^n 
Accountim;. iLdvanced Course , 2nd ed. New York: CJrege 
Division of Mcaraw-iiill Book Co., 

Boynton, Lewis D,j Carlson, Paul A,; Forkner, l.amden L.; and 

Uwanaon, Robert M. 20th Century Bookkeepin/r and Account inn i 
Advanced Course , 22nd ed. Cincinnati: Uouth-*lestern 
Publishing Company, i960. 

Freeman, Herbert M.; laima, Marshall J.j and Kahn, Gilbert. 

Bookkeeping and Accounting Simplified , Advanced Course. Hew 
York: Oregg Division of McGraw-t:ill Book Company, 195<i» 

3. V/orkbooks 

Accompan^'in{j workbooks are available for the texts listed above 
from the publishers. 

C . Iledia 

Learning Activity Packages - Available ^lirou^i Textbook services, 
2210 b.W. Third Street, Kiami, Florida 33135 » /lU--Ll'-l9-~ 
Financial Reports for a Herchandisinij Business. 

Videotaped Presentati'^ns - Available fron the Departmont of ::edia 
services, Dade County Public Schools. 

D. Practice Sets 

Reed Auto Supplies, Inc., 3o73i Cincinnati: South-^iesterxi 
Publis^dnc Company. 

Jansen Auto Supplies Co., Inc., B773| Cincinnati: south-«ie:jtern 
Publishing Company. 

X. RESOURCES FOR TEACIJJRS 

A • Books 

Alston, v/ayne A. Successful Devices in Teaching. Bookicecpin,']; . 
Portland, Maine: J. Weston Walch, Publisher, 1955* 
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X. IffiSOiracSi; ?0n TSACIiilU, continued 

A« 3ookB| Continued 

Boynton, h. Q. Accounting: — otudy and Teachin>^ « 2nd ed. Oincinn:*ti: 
iioutlwfestem Publishing Corapany, 1970* 

Pe&S| Philip 3., and Niswongexj Rollin. Accouixting Principle 3 1 
9th ed* Cincinnati: oouth-4^estorn Publioliin^ Compan^i 1965* 

Pinney, A* and Miller, U.K. Principles of Financial Accounting — 
A Conceptual Approach ^ Kn^lewood Cliffs: Prentice-4iall, 19657 

f.arrenbrock, Uilbert K*, and liimons, Harry* Advanced Accounting 
Comprehensive \^oluine, 3rd ed. Cincinnati: Uouth*4'/es^^ern 
Publishing Company, I96I. 

B. Teacher Kanuals and Solution Keys 

Available from the publishers of the students text. 

C. Magazines and/or Periodicals 

Balance Sheet > The . Cincinnati: S out h-^-Je stern Publishing Company. 
Monthly, October throu^ May. 

Business Education Forum . Waohiniiton, D. C*: National Business 
Education Association. Monthly, October through Hay. 

Business Sduoation World . lii^jhtstown: ^ir^cs Division of McGraw- 
Hill Book Company. Five publishinjs each school year. 

Journal of Business Education . Kact 3tro\idobur{;, PA: Ilobert 
Trethaway. Monthly, October through May. 

iiational Business Education v^uarterly . l/ashini^on, D. C: IJational 
Business Education Association, (quarterly. 
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Directiona: 1. Use the following: colutanar ii0v'i,din£;u in isettins un your 

combination journal: Cash — ^Dr. and Cr. , Check lio,, Day, 
ilame of Account, Pest Reference, doneral — Dr, and Cr., 
Accounts Receivable — ^Dr. and Gr. , Accounts Payable — Dr. 
and Cr. , Purchases Pi. • H\'ew Boats, Used Boats, Parts and 
Accessory, Sales Cr. -iNew Boats, Used Boats, Liervicc, 
Parts + Aoc* 

2. Record in a combination jo\irn:il the following tranoactiotis 
selected fron those completed by D and G Marina during 
tiie first week of June of the current year. 

June 1. Cash balance on hand, v 21, 500. 

1. Purchased i new outboard motor boats from sharks Bait Gomixui^-, 
J 12, 000, on account. 

1. iiold Used Boat ./yO to D. Wai?ier for cash, vil,200. 

1. Cash receipts for the day in the ser/ice department were v»620, 
distributed as follovxs: Uales-Parts and Accessories ^250, 
Uales-fcJervice SllO. 

2. Purchased parts from Ilarina ;:iupply Goini>iny, on account, jC^O, 

2. clold Uev; Boat •.12, to H. .aikerson for v3,^00. 'leceived ;2,000 
cash and a used boat appraised at •>1,SOO. 

2. Gash receipts for the day in the service department vxere :>450 
distributed as follov/s: -.^ales-Parts and Accessories J 100, 
uales-L;er'/ice i3l}0. 

3. oold Used 3oat ,-71 to ?, Joiinnoi: for .;i,400. ieceived j.l,uO0 
cash. The balance is to be paid lii 30 days. 

3, Cash receipts for tfie day in the scr'/ico dep. i.rt;:iout uere ^ 
distributed as follows: .>alos-Parts and xvcccssorie:; v2uo, 
L»ales-L,ervlce i7^» 

•J. 'deceived casi: from A. L>::iith on accoiuit, ;iipO. 



3oujiit used boat for cai:h, ^75^* Isoued Check *-o. J 

Oaoh receipts for the ^.a;- la the t:ervico departMent v;ere ^^2^ 
distributed a& follov/c: .» ^lea-Part::: and Acceocoiioc .-22^, 
.^ales-oer/ice .>300* 

Paid cash ^3,000 to 'Sinxt':. Joat Corapany on account. I^r.-.uod 
Oheck Ko. 673* 
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i»AT iALSo kliU ohlR^IZil'J THAIiLulCTION:;, Continued 



June 5» *iold liew 3oat ./13| ">3>i;^u to R* i.arriu. Received il,200 in 
casl^i and a used boat appraised at ^^00. The balance is to 
be paid in 30 days* 

5* Gasli receipts for the day in the service department vrere vli^OO, 
distributed as follows: L*ales-Parts and AcceESOnes >400, 
Uales-^ervice !?1,100» 

6. Issued Check No. <i74 for a2,020 in payment of weekly payroll. 
Labor Cost ^9^0 
oales iialary Expense c300 
Office Salary Expense 300 
Administrative iialary Expense 300 
Total Payroll .i2,500 

Deductions: 

JCmployees FIGA Tax il30 
3raployees Incone Tax 350 
Total Deductions 4^0 

iiet i^ayroll ^2^020 



Directions: 3# Foot and prove the combination journal. 
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On t*ebriury 11, the Marixia Boat Oompsui^ be^^un work on Job Order No, 1^0 
which wau an order for I5 outboard motorc for stock to be completed by 
March 10. 

Sirections: 1. Open a cost sheet similar to the one in your textbook* 

2. Record the following: transactions on the cost sheet* 
Feb* 11* Requisition No, 137 for direct materials, ^350, 

11. Daily time cards as follows: Wo, 1 for 320; Mo, 5 for v30. 

12. Requisition No. 232 for direct materials, i420. 

12. Daily time cards as follows: No. 3 for ^10} No. 10 for $3^. 

13. Requisition No. 235 for dix-ect materials, v630. 

13. Daily time cards as follows: No. 2 for i25; No. 11 for *45. 

Directions: 3« Complete the cost sheet, recording factory overhead 

at the rate of ^0/i> of direct labor cost. 



r 



ERIC 



BEST COPY AVAILABLE 



On January 31 of the current year, the bookkeeper for the Jade Gorapaxxj^ has 
the following infomtation: 

(^) The total of all requisitions of direct materials issued diu-in^; 
the month is ^55|250* 

(b) The total of the direot labor cost for the month according to 
the time cards is S45f55<^* 

(c) The accounts in the ^neral ledger used in recording the actual 
factory overhead expense during the month have the following 



balances: 

Depreciation Expense^ Building 3 ^00 

Depreciation Sxpense^ Factory Sqxiipment 2500 

Factory Supplies Expense 355*^ 

Heat, Light and Power 1500 

Indirect Labor IdOOO 

Insurance Expense, Factory 400 

Miscellaneous Manufacturing Expense 3250 

Payroll Tax Expense, Factory 2575 

Property Tax Expense^ Factory 1600 



(d) The factory overhead to be charged to CJoods in Process; iv 
of the direct labor cost» 

(e) The total of all cost sheets completed during the month is 
$150,500. 

Directions: Record in the general journal the entries necessary in closin;; 
out the manufacturing accounts in the general ledger. 
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;^TATEMi:MT OF OF OjOUu KA:<UFACl"Uii.-;D 



Directions; Prepare a statement of coodu manufactured for the Jade Company 
for the month ended January 31 of the current year. Use the 
data given in the previous problem and the following additional 
data: 



Direct Materials Inventory, January 1 460,500 

Direct Materials Purchased 51,420 

Direct Materials Inventory, January 31 5(3,750 

Goods in Process Inventory, January 1 41,000 

Goods in Process Inventory, January 31 45|275 
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Job i.o. l^ii -^"t^*- FebruAr./ 11. ly- 

i?'or. IS outboard tr^otor^ i'o be co.npletod b;. . Marcii lo« lii — 

Ordered Por otocA. 

!)ircct Materials ' Direct L.;.uor ovu.u-ary 
lieq. 

Late i;o. Amomit Date A.aoiUit Ite;aG Amount 

?eb. 11 lo7 - 3pO Feb. 11 ^ ?u Direct Ilatcriuls J 1,400 

12 232 420 12 65 Direct Labor lc55 

13 235 <^3^ 13 70 Factory Overhead 92.^0 

(50,0 of Labor; 

jl,40Q ^105 ;i,677.5o 
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ieneml Jounial 



Date 



Account Title 



? 
2 



Debit 



Credit 



19— 
Jan. 31 



31 
31 



31 

31 
31 



Goods in Process 
Direct Materials 

Joodo in Process 
Direct Labor 

Factory Overhead Expense 

Depreciation Expense, Building 
Depreciation i;xpense,Iiq\u.pment 
Factory ^^upplies Kxpense 
heat, Lij^ht and Power 
Indirect Labor 
Insurance Expense^ Factory 
niscellaneous Manufacturing iJxpense 
Payroll Tax Expense, factory 
Property. Tax Kxpense, Factory 

^oods in Process 
Factory Overhead ilxpense 
rt.pplied 

Factory Overhead Kxpense 
Income and Expense ouimaary 

Finished Joods Inventory 
Goods in Process 



33,375 



34,162 
ii>0|200 



45,550 



500 
2,500 

3,550 
1,500 

lu,UuU 

400 
3,250 

2,575 
l,60u 



34,162 



150,500 
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..t itcinuut of Oowt oi' Jood;. I*.niur *,cturo(i 



Direct Ilateriala: 

Direct ilaterials Inv«ntory January 1 J6u,500 
Direct Materials Purchased 31i42Q 

Total Direct flatarials Available 111, 920 

Less Direct llaterials Inventory January 31 50.750 

Cost of Direct I-Iaterials Placed in Process 53,17<^ 

Direct Labor 45i550 

Factory Overhead Applied 34*1 62 

Total Coot of Goods Placed in Process 132,^^62 

Add uoodo in Process Inventory Januiiry 1 .41«000 

Total Cost of Goods in Process 173,o^^2 

Less Goods in Process Inventory Janizary 3 1 45 * 275 

Cost of Goods Manufactured ->12u,607 
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